Reference To “Group” Functions
|

X-SNNId

This reference document will detail what functions
and restrictions are dictated by each of the PIMS-X
Passwording Groups.

This includes functions associated with each Menu Item in
PIMS-X as well as record and screen level restrictions and
options.

Based On PIMS-X Version 10.0.5.6

( Visit On-Line Library )
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http://www.executron.com/pimsx/library.shtml

( This Page Intensionally Left Blank )



The following is a reference to each Menu Item in PIMS-X, including all current Modules (both includ-
ed and optional).

Please note that the “Administrator’” User has access to all functions in PIMS-X.

MENU/ITEM: PASSWORD GROUP

Main PIMS-X Splash Screen:

File
PIMS Preferences. ... MODIFY PREFERENCES
OthEI IMBNUS ...ttt et e ettt ettt e e e e e e e aaaaaeeaeeeeeeeaaaanas All Users
** INSTALLED MODULES**
EDC ACCOUNLING......ciiiiieeeicie e e ACCOUNTING MODULE
Calendar MOAUIE ... CALENDAR MODULE
IMPOM\EXPOIT ..o IMPORT-EXPORT MODULE
Forms Designer Module .........cccoooeeiiiiiiiiiiieicccee e FORMS DESIGNER MODULE
** ADDITIONAL MODULES**
ASSEMDIY MOAUIE ... ASSEMBLY MODULE
Service & Repair Module............oooovmiiiiiiiiiiiiieeee e SERVICE-REPAIR MODULE
LoCations MOAUIE........cooiiiiiiieee e LOCATIONS MODULE
WEB Services ModuIe ... WEB SERVICES MODULE
Subscription Module ... SUBSCRIPTION MODULE
Master ApPpliCator..........oovviiiieie e MASTER APPLICATOR
** Also requires a “Daily Pass” number from ExecUtron Development Corp.
Check Giftcard BalanCe..............uuueeiiiiiiiiiiiiiiieceee e CHECK GIFT CARD
OPEN CaASh DIrAWET ...t e e e e e e e e e e e e as All Users
Reset Receipt Monitor WINAOW ..........ouuuiiiiiiiiiie et e e All Users
Change USEI ACCESS ...ttt e e e e e e e e e e e e e e as All Users
LOGOUL Of SYSIEM ... e e e e All Users
Change PassWOrding.........cccooiiiiiiiiiiecee e a e TOTAL_ACCESS
Current System PermisSions ...........oouvuiiiiiiiiiiii e TOTAL_ACCESS
Update ExecULOCk ReMOtEly.........ccooeiiiiiiiiiicceeeee e TOTAL_ACCESS
Load ANd RUN PIUG-IN....ooiiiii et RUN PLUG-INS
** “Startup” style of plug-ins will load and run regardless of Passwording...
Current Version HisStOry.........ooooiiiiiieee e All Users
Check FOr PIMS Updates..........coooeeiiiiiiieeei et e e e UTILITIES

AD Pref@renCEeS. .. oo i ittt ————- TOTAL_ACCESS



Current Backup Stats..........coooiiiiiiiiieee e UTILITIES
Analyse LoCKEed RECOI..........uueiii e All Users
Available TrainiNng VIAEOS ..........uuiiiiiei e All Users
O T | PP PPPPPUPRPPRR All Users
Inventory
Add New Product RECOId .........ouuuiiiiiiii e ADD INVENTORY
LIST AN INVENTOTY ... INVENTORY
L@ 11 o3 QT o U UPPPRPOPPIN INVENTORY
List Today’s MOIfied .........oooiiiiiiiiiii e INVENTORY
List By Date Modified...........uuiiiiiieieeeecceee e INVENTORY
KEYWOIA SEAICH ..ttt INVENTORY
TS Y= 1ol o TN T[] (o ] U UURPPPRPORPIN INVENTORY
NS T= Y= 1 o3 o TN o4 o U UPPPRPRRPIN INVENTORY
List By Posted Date RanNge........ccoooiiiiiiiiii e INVENTORY
FINd LOCKEd RECOIS..... .o INVENTORY
List Discontinued [EMIS........coooiniii e INVENTORY
List PRICE Less Than BOOKCOST ......cooiiiiiieieee e INVENTORY
FINA BY RECOIAH ...ttt INVENTORY
List All BUNAI& RECOITS..... oo INVENTORY
LiSt All Kit RECOIAS ..o e e e e e e e INVENTORY
List All Component RECOIAS ......cooeeiiiiieiiceeee e INVENTORY
LiSt All “BUIK” HEMIS ...t e e e e e e e e INVENTORY
List All “Associated” HEMS........oiiiee e e INVENTORY
List “NO POSt AdJUSE” IHEMS ..o INVENTORY
All Records With CoOmMPONENTS......ccooiiiiiiieeeeee e INVENTORY
LiSt REAAY TO SYNC ..ottt INVENTORY
List Ready For WEB Update.........cooooiiiiiiiie e INVENTORY
List “OK TO Show On WEB?” ... INVENTORY
CUSIOM Graph ...t e e e e e e aaaae INVENTORY
SIMPIE LADEIS ...t e e e e e e e aaaan INVENTORY
PriCe LOOK-UP ..ot e e e INVENTORY
SKU MatriX GENErator ........cccoeiiiieeeeeeeee et ADD INVENTORY
Change Next AUtomMatic COUE ......ooviiiiiiiiiiii e UTILITIES
Vendors
Add NEW VENAOT ... .. eeeeananns ADD VENDOR
LISTAII VENAOIS ...t e et e e e e e e e e VENDORS
[ 11 o3 QT o OSSR VENDORS
SEANCH EdIOr ... i ————— VENDORS
List Today’s MOIfied .........cooiiiiiiiii e VENDORS
KEYWOIT SEAICH ...ttt VENDORS

Change Next AUtomMatic COUE ......ooviiiiiiiiiii e UTILITIES



Cate/Depts
** Categories:
Add New Category/Sub-Category ..........ccooiiiiiiiiiiiicceeee e, ADD CATEGORY
LiSt All CategOriES .....coeeeeeeeeee e e e CATEGORIES
List Today’s MOAIfied .........eveeeeiiiiei e CATEGORIES
SEArCH EdItOr ... e CATEGORIES
List Ready TO SYNC ...t CATEGORIES
** Departments:
Add DepartmeENt........coooiiiiie e ADD DEPT
List All DepartmMents.........oii it DEPARTMENTS
List Today’s MOIfied ..........ccuuiiiiiiiiiee e DEPARTMENTS
SEArCh EdItOr ... DEPARTMENTS
** Family Discounts
N (o I = 0 11 PR PPPRRRRP ADD FAMILY
LISt AN FAMUIIES ..ottt e e e e e e e e e e e e e e s e ennnneeeaeeeans FAMILIES
List Today’s MOIfIed ........ccoouiiiiiiie i e e e e FAMILIES
SEANCH EItOr ... ———— FAMILIES

Orders
Create NEW OFdEr.......ccooi i e e e e e e e e e e eeaaens CREATE ORDER
Start POS Terminal..........oooooiiiiiieeeceee e CREATE ORDER
IMPOrt ON-LiNE OFAEIS......cooeieeieiicce e e e UTILITIES
List Unprocessed IMPOIS .........iiiii et ORDERS
LISTAII OFAEIS ...ttt e e e e e e e e e e e e e e eaaeaeees ORDERS
L@ U] Tor Q= 0o PR PRP PP ORDERS
SEArCH EItOr ...t ————- ORDERS
Find Orders By LiINE HEMIS ......uuiiiii e ORDERS
VIEW Last OFAEr ... ..ottt e e e e e e e e ae e ORDERS
Orders In Need Of Validation............oouuimiiiiiiiiee e ORDERS
List Orders By Date RANQe.......cccoooiiiiiiiiieeeeee e ORDERS
LiSt TOAAY’'S INVOICES ......evvieiiieiee ettt e e e e e e e e e e e eees ORDERS
List YeSterday’s INVOICES. ......uuuiiii ettt a e ORDERS
List UN-Shipped INVOICES .....uuueiiiie ittt e e e ORDERS
List By MOdified Date........ccooiuiiiiiiii ettt a e ORDERS
LISTAII INVOICES ...t e e e e e e e e e e e e e e e e aaeeees ORDERS
LiStAIl SAIESOITEIS ...ttt et e e e e e e e e e aaeees ORDERS
LISt AII QUOLES ... .o e e e e e e e e e e e eees ORDERS
LiSt All WOIKSNEELS ...t ORDERS
List All VOIAEA OFAEIS .....ovveieeieie ettt e e e e e e e e e ORDERS
List “Blanks Code” OFAErS ........ciiiiiiiieeeie ettt e e e e e e ORDERS
FINd Order By Serialf#f ..........uuuiiiiii ettt ORDERS
FINA Orders By LOtH.......oooeeeiiiii ettt e e e e ORDERS
Find Orders With ProdUCt ...........ccooo oo ORDERS
Find By ProducCt Category.........cciie ittt ORDERS

FiNnd By CUSTOMENIEM ..o ORDERS



Find Orders By SaleSPErSON.......coooiiiiiii ettt ORDERS
Find Orders By CUSIOMET .......cooiiiiiii e ORDERS
Find Posted Inv. By S\LACCL........oooiiiiie e CHART-OF-ACCOUNTS
Find Orders By ReferenCef..........coooiiiiie e ORDERS
List Failed POSt INVOICES .........uiiiieee e ORDERS
Orders With Backorder NEEAS..........oouiiii ittt ORDERS
CUSIOM Graph ...ttt e e e e e e e e e e e e aaaaan——— ORDERS
SIMPIE LADEIS ...ttt e e e e e e e e e e e earaaa——a ORDERS
LiSt REAAY TO SYNC ..ottt ORDERS
Change Next Order NUMDET .........coiiiiiii e UTILITIES
PIOI

Create New Purchase Order ..........ooouvueiiiiiiiiiee e CREATE_NEW_ PO
Product Purchase Worksheet ... CREATE_NEW_ PO
List All PUrChase OFders ........coooiiiiiiiiiiiiie ettt PURCHASING
VIEW LaSE P.O. ittt PURCHASING
FINd BY P.O. NUMDET ..ottt PURCHASING
List Today’s MOified .........ooooiiiiiiiiii e PURCHASING
List By Date RaANGE......cooeiiiiiiiiee e PURCHASING
SEArCh EdItOr. ... e PURCHASING
List All UN-Processed P.O.S ..ottt PURCHASING
List All OPEN Purchase Orders...........ooooiiiiiiiiiiiiiiiieieeeeeeeeee e PURCHASING
List All CLOSED Purchase Orders .........cccccuuuiiiiiiiiiiieiieeeeeeeee e PURCHASING
List NO-ReCEIVEA P.O.S....ooiiiiiiiiieeeee ettt PURCHASING
List Partially Received P.O.S.........oooiiiiiiie e PURCHASING
FINd P.O.s By Part Code.......ccooiiiiiiiiiii et PURCHASING
FINA P.O.S BY VENAON......ciiiiiiiiiiieeeee ettt PURCHASING
** Vendor Reconciliations (Forth Page Of P.O. Entry Screen):

List ReconcCiled P.O.S ... VENDOR RECONCILIATION
List Un-Reconciled P.O.S......ccoooiiiiiiiiiiiiiieeeeeee e VENDOR RECONCILIATION
List Partially Reconciled P.O.S..........oooiiiiiiiiiiiiiiiiieeeeeeeeeeeeee VENDOR RECONCILIATION
Change Next P.O. NUMDET ........ooiiiiiiiieeee et UTILITIES

Receiving

Create New ReCeiviNg OFder.........cuuuviiiiiiiiiiiiiie e ADD RECEIVING
List All RECEIVING RECOIAS ........uiiiiiie i RECEIVING
View Last ReCeiViNg RECOI.........uuuuuiiiiieii e RECEIVING
List Today’s MOIfied .........ooooiiiiiiiiii e RECEIVING
List By Date RaANGE......cooiiiiiiiiiee e RECEIVING
SEAICH EdItOr ... . RECEIVING
Find Record By Part Code..........ooooiiiiiiiie et RECEIVING

List All UN-POSted RECOIAS ... RECEIVING



** Inventory Transfers:

Create New Product Transfer...........ccoeevvviiiiiiiieiiiieeeeeeeee ADD INVENTORY TRANSFER
LiSt All TranSTersS ...t INVENTORY TRANSFER
ST=T= T o o T =T 1] (] INVENTORY TRANSFER
List All Posted Transfers .......cooevue i INVENTORY TRANSFER
List All Un-Posted Transfers ... INVENTORY TRANSFER
List Outstanding Transfers...........oooooiiiiiiiii e INVENTORY TRANSFER
RMAS
Create New Vendor RIMA . ... ..o e e e e e e e e e ADD RMA
(IS AN LY L=T a0 [0 gl 1Y AN RMAs
FINA BY R A . ...t e e e e e e e e e e e e e et et eeaee s e e eaeaeeeaeeeeeeennnnes RMAs
=Tz (] TN = L1 (o RMAs
List TOday’s MOIfIEd .......ooeiiiiiiieieeee e RMAs
LiSt By Date RaANGE......coeiiiiiiiiii ettt e eaane RMAs
LISt UN-POSIEA RMAS ..ot e e e et e e e e e e e e e e e e eees RMAs
List Outstanding RIMAS .......ueeiii e e e e et e e e e e e e e e e e eeeeeenennes RMAs
Empl.
Add New EMPIOYEE .....cooiii e ADD EMPLOYEE
LiSTAI EMPIOYEES.....coeeeeeie e e EMPLOYEES
List Today’s MOIfied .........oooiiiiiiiiii e EMPLOYEES
ST =T= (] T = L1 o EMPLOYEES
L0 o TN I S CALENDAR MODULE
View Employee Calendar ... CALENDAR MODULE
Set Auto Fill EMPIOYEE COUE......oiiiiiiiiiiieeiee et All Users
Customers
Add New Customer RECOI.........coovvuiiiiieeeee e ADD CUSTOMER
Process Customer Prepayment.............ooooviiiiiiiiiiiiiiiie e ACCEPT_PREPAYMENT
[ ESS AN L =Yo7 0 o £ CUSTOMERS
L] o S T T CUSTOMERS
VLN A =TT A O UE] (o] 1 = CUSTOMERS
List Today’s MOIfied .........oooiiiiiiiiii e CUSTOMERS
List By Date RANGE.......oouiiiiii e CUSTOMERS
KEYWOIA SEAICH ...ttt CUSTOMERS
ST =T= (] T = L1 o CUSTOMERS
FINd PhonetiCally ... CUSTOMERS
FINA BY E-Malil ... CUSTOMERS
LiSt “ProsSpects” ONIY ......oooiiiiiiiiiiiii ettt CUSTOMERS
List “CuStomMErs” ONIY .....cooiiiiiiiiiieeiee e CUSTOMERS
List All BUSINESS CUSIOMEIS ......ueiieeiieeeee e CUSTOMERS
List all Individual CUSTOMEIS ........cooeeiiiieeee e CUSTOMERS
List All “DiS@llOW SAIE” ...... oot e e e e e e CUSTOMERS
FINd By “Price COAR” ..ottt CUSTOMERS

Find By CUSIOMEr “TYPE” ...ttt CUSTOMERS



Find By “Marketing Group” ......cooooiiiiiiiii ettt CUSTOMERS
List All “Commission EXemMPL.......ccooooiiiiiiiee e CUSTOMERS
Find By Birthday Coming-Up ........oooiiiiiii e CUSTOMERS
S A Lo o T O U E] (o] 1 41T SR CUSTOMERS
List NOt PUrchased SINCE .......cooiiiiiii e CUSTOMERS
List Have Purchased SiNCe.........ocoooiiiiiiiieeee e CUSTOMERS
Process Customer ContactS.........coooeiiiiiiiiiiice e CUSTOMERS
LiSt REAAY TO SINC...eeiiiiiiiiiiiiieieee ettt CUSTOMERS
CUSIOM Graph ... e CUSTOMERS
SIMPIE LADEIS ... e e e CUSTOMERS
Change Next AUtomMatic COUE ......covviiiiiiii e UTILITIES
Change Next Case NUMDEr COAE........coooiiiiiiiiiiiee e UTILITIES
Reports
Daily Transactions Report...........coooiiiiiiiiiiiiiii e DAILY TRANS REPORT
Daily SNap-SNOt........coiiiiiiiiiiiiiie e DAILY TRANS REPORT
T LAl =T o1 PP Z TAPE
ltems Held RepOrt.......ooo i GENERAL REPORTING
Total Sales Graph .........coooviiiiii e GENERAL REPORTING
SpPeCific IemM’S SAlES.....coiiiiiiii e GENERAL REPORTING
All Product SAIES .....cooeeeiieiieeeee e GENERAL REPORTING
Category Sales RepOrt ..........uuiiiiiiiiiiiiiiiee e GENERAL REPORTING
Returned Product Report............ooi i GENERAL REPORTING
Who Bought This Product.................oiiii e GENERAL REPORTING
Stock Value By Category ........uuuiiiiiiiiiiiiieeeieeeeeeeeee e GENERAL REPORTING
Sales Margin REPOrt..........uuiiiiiiiiiiiiiiie e GENERAL REPORTING
Choose Other Reports (and all that make that up).........ccccccceeeennnn. GENERAL REPORTING

“Other Menus” Splash Screen:

Pay’Types
Add Payment Type ReCOrd..........ccoooiiiiiiiiiiiiiiiiii e ADD PAYMENT TYPE
List All PAYMENT TYPES ..o PAYMENT TYPES
List REAAY TO SYNC ...oeiiiiiiiiiiiieiiee ettt PAYMENT TYPES
RS N | B 0= o S U | o VIEW_CC_INFO
Shippers
Create NEW ShIPPEN ... e e e e e e e e eennnnes ADD SHIPPER
IS N | IS 11 o] o= =S PRRR SHIPPERS
LiSt REAAY TO SYNC...ooiiiiiiiiiiieeie ettt SHIPPERS
Cards

LISE AN CardS ...ttt e e e e e e e e e e e e e e e e GIFT CARDS



List Loyalty Cards ONIY........ooooiiiiiiiiiiiii ettt GIFT CARDS
List Gift Cards ONY.......oooiiiiiiiiiiiiieeee e GIFT CARDS
Batch Create Gift Cards.........ooooiiiiiiiiiiii e GIFT CARDS
Pre-Process Existing NUMbers ... UTILITIES
Find Orders Paid By Giftcard............coooiiiiiiiee e ORDERS
Find Order That Sold Giftcard............coooiiiiiiiiie e ORDERS
Marketing
Add New Marketing EVENt .......... e All Users
List All Marketing EVENTS........... e All Users
SEAICH EdItOr ... e All Users

Counties (Tax Jurisdictions)

Add New Tax JUrSAICON........ouiiee e ACCOUNTING MODULE
List All JUMSAICHIONS. .....eiieieee e ACCOUNTING MODULE
Jobs
Add NEW JOD RECOIA..... e r e e e ADD JOB
I EY A I Lo o 1= JOBS
ST =T= (] TN = L1 (o JOBS
Lot#s
AdA NEW LOt NUMIDET ..o e e e e e e ADD LOT
(LS AN L 0 0 N 0 ] € X< LOTS
=Tz (] TN = L1 (o LOTS
Serial#ts
Add New Serial NUMDET ........coouniiieee e ADD SERIAL NUMBER
List All Serial NUMDEIS. ... oot SERIAL NUMBERS
FINd By SerialfH .......ooooeeeeee e SERIAL NUMBERS
List By Date Modified............coiiiiiiiiieiieeeeee e SERIAL NUMBERS
ST =T= (] T = L] o] SERIAL NUMBERS

Invt’Recon (Inventory Reconciliations)

Add Inventory Reconciliation .............ccoooeeeiiiiiiiiiiiiii, INVENTORY RECONCILIATION
List All ReconcCiliations ..........coooveiiiiiiiiiiiiieee INVENTORY RECONCILIATION
Search Editor.........ooo i INVENTORY RECONCILIATION
Inventory Tally Sheet ... INVENTORY

HELD ltem RepOrt .......oooiiei e GENERAL REPORTING



EDC Accounting Module:

**Requires “Accounting Module” Group to access this Module...

File
Accounting Preferences...........ooooiiiiiiiiiiiiiieeeeeee e, MODIFY PREFERENCES
ChaNGE USEI ACCESS ...ttt ettt e e e e e e e e e e e e e e e e e e e e e s annnas All Users
LOGOUL Of SYSTEIM ... All Users
Load And RUN PIUG-IN.....oei e RUN PLUG-INS
Return TO Main MENU .......e e e eeeees All Users
O T | P PPPPPRPRPPRR All Users

Functions
(O (o 1oL N == 4 To Yo [P CLOSE A PERIOD
Closing ENtry RePOIt.........uuiiiiiiiiiiiieeeeeeeeee e CLOSE A PERIOD
Post Un-Posted INVOICES .........coouiiiiiiiiiieeee e POST INVOICES
Check For Server Posting Errors.........ooooieiiiiiiiiiiiieeeeeeee e POST INVOICES
List Invoices Needing POStING.......ccoooiiiiiiiiiiii e ORDERS
List All Un-Posted To INVENTOTY ........oooiiie e ORDERS
List All UN-Posted TO G\L.....cooiiiiiiee e ORDERS
List Partially POSted INVOICES .......ccoooiiii e ORDERS
List Invoices By Posted Date..........coooiiiiiiiiiie ORDERS
List Invoices With Fatal POSES..........cooo i ORDERS
List Invoices With Locked POSES ... ORDERS
OPEN UP ArEa B et TOTAL_ACCESS
Look For Large DecimalS..........ccooooeiiiiiiiiiiiiiie e ACCOUNTING MODULE
Year-End Updater ... TOTAL_ACCESS

G/L
Add New Chart-Of-ACCOUNt ..ottt CHART-OF-ACCOUNTS
List All Chart-Of-ACCOUNTES..........cooiiiiiiiieeee e CHART-OF-ACCOUNTS
QUICK FiNG.. e e a e CHART-OF-ACCOUNTS
List Today’s Modified ..........coooiiiiiiiiiiiieee e CHART-OF-ACCOUNTS
Search EditOr........uueiiiiii e CHART-OF-ACCOUNTS
Make A G\L Journal ENtry ... GENERAL JOURNAL
List All G\L Journal ENtries.........ooooiiiiiiiiiiiieeeeeeeeee e GENERAL JOURNAL
List This Period ACHVItY .........cooiiiiiiiiiee e GENERAL JOURNAL
List By Date RanNge.......coouiiiiiiiiiie e GENERAL JOURNAL
Find By Reference#..........oooo oot GENERAL JOURNAL
Search EditOr.......coo i GENERAL JOURNAL
Current Trial BalanCe ............uuuiiiiiiiiiiiiiiiieiee e GENERAL JOURNAL
Past Trial BalanCe.............uuuuieiiiiii e GENERAL JOURNAL
Trace ADollar AMOUNt ... GENERAL JOURNAL
Account Activity By Date...........uiiiii GENERAL JOURNAL

Account Activity By Period...........ccoooiiii GENERAL JOURNAL



Export Entire G\L By Period.............cooiiiiiiiiiiiieieeeeeeeeeeee e, GENERAL JOURNAL
Export Entire G\L By Period............ccooiiiiiiiiiiiiiiceeeeee e, GENERAL JOURNAL
FINd ABOQUS G\L Date ......coooiiiiiiiiie e GENERAL JOURNAL
A/R
Find A CuStOmMEr RECOI........cooiiiiiiiiiiii e CUSTOMERS
LiSt AAR BalanCesS.......cceviiiiiiiiiiiiiiieeeeeeee et ACCOUNTS RECEIVABLE
Historical AAR BalancCes ..........coooooiiiiiiiiiiiieeeee e ACCOUNTS RECEIVABLE
List Credit BalanCes. ... ACCOUNTS RECEIVABLE
List AN A\R CreditS....cooiviiiiiiieiieeeeeeeeeeeee et ACCOUNTS RECEIVABLE
Process Customer Payment..............ooooiiiiiiiiiiiieeeeeee ACCOUNTS RECEIVABLE
List All PQYMENTES ....eeeiiiiiiiiieieeeeeeeeee e ACCOUNTS RECEIVABLE
List Payments By Date Range..............ccccoviiiiiicii ACCOUNTS RECEIVABLE
List Balances That “Wash”..............oooii ACCOUNTS RECEIVABLE
List All For Specific CUStOMEr.......ccccooviiiiiiiieeeee e, ACCOUNTS RECEIVABLE
Payment Search Editor...........ccooooiiiiiiiii ACCOUNTS RECEIVABLE
Manually Age Receivables...........ccoooiiiiiiiiiiiiii e ACCOUNTS RECEIVABLE
Manually Apply Finance Charges ..........cccccvuvviiiiiiiiiiiiiiiiieeeeee, APPLY FINANCE CHARGES
Print Statements ... PRINT STATEMENTS
A/P
FINd AVeNndor RECOId..........u e VENDORS
List AP AQING REPOI.....cooiiiieiiiieeeee e ACCOUNTS PAYABLE
Historical A\P BalanCes...........ooooiiiiiiiiiieeeeeeeeeeee e ACCOUNTS PAYABLE
List Credit BalanCes...........ooooiiiiiiiiiiieeeeeee e ACCOUNTS PAYABLE
LiSt ANY A\P CreditS .....oooviiiiiiiiieeeeeeee et ACCOUNTS PAYABLE
Manually Age VENAOIS ..........uuiiiiieieeeeeeeeeeee e ACCOUNTS PAYABLE
Make A Vendor Payment ... WRITE CHECKS
List VENAOrs We OWE .....coooiiiiiiiiiiiie ettt WRITE CHECKS
List Transactions Due By Date ... WRITE CHECKS
List DISCOUNS DUE BY.....ovviiiiiiieee e WRITE CHECKS
List Balances That “Wash”............oo e WRITE CHECKS
List Payments By Date Range.............ooooiiiiiiiiii e, ACCOUNTS PAYABLE
Specific Vendor's Payments ............oeeiiiiiiii ACCOUNTS PAYABLE
Payment Search Editor.............ooooiiiiiiii s ACCOUNTS PAYABLE
Make A Manual PUrchase..............cccooiiiiiiiiiiii e PURCHASE JOURNAL
List Purchases By Date Range.............ooooriiiiiiiiiiiiii e PURCHASE JOURNAL
Specific Vendor’'s PUrChases ...........oouuvuiiiiiiiieeeeeeeeeeeeeeeee e PURCHASE JOURNAL
Purchases Search Editor...........oooo i PURCHASE JOURNAL
Add New Recurring EXPenSe..........ccooooveiiiiiiiiiiiiiiiiie e RECURRING EXPENSES
List All Recurring EXpenses........cooooooiiiiiiiiiiiiiiiee e RECURRING EXPENSES
Search Editor.... ..o RECURRING EXPENSES
List By “Mail-ONn” Date ........cccoeeeiiiiiiiiiiieeeeeeeee e RECURRING EXPENSES

Post Auto-Payables ... RECURRING EXPENSES



Checking
Set-Up New Bank RECOId..........ooooiiiiiiiiiiei e e e CHECKING
List All Bank RECOIAS.......iiiiiiiiie et e e e e e CHECKING
Process FUNAS Transfer..........coiii oo WRITE CHECKS
Process Returned CheCK.........coooiiiiiiiiiiieee e CHECKING
Write ACHheCK - NON AP ... e WRITE CHECKS
IS N | O o =T o € SRR CHECKING
FINA BY ChECKH ...t e e e e e e CHECKING
Check Search EditOr........cooo oo CHECKING
List By Date RaANGE......cooiiiiiiiiie e CHECKING
List UN-Printed ChECKS .......uueiiii i e e e CHECKING
MaKE A DEPOSIE......eeieeiiii e eaaas MAKE DEPOSIT
LIiST Al DEPOSIES ... e e et e e e e ettt e e e e eean e aaeees CHECKING
List By Date RaANGE......cooiiiiiiiiieee e CHECKING
Deposit Search EdItOr..... ... CHECKING
Display ChecCk RegISTEr .......ccooiiiiiiiiii e CHECKING
Register Search EdItOr..........oooo i CHECKING
List By Date RaANGE......cooiiiiiiiiiee et CHECKING
Find By Dollar AMOUNL ... CHECKING
Reconcile New Bank Statement..............ooooiiiiiiii BANK RECONCILIATION
List All Reconciliations ..............uoiiiiiiiiiiiic e BANK RECONCILIATION
List By Date Range.........ouuuuuiiiiiii e BANK RECONCILIATION

no
IMPOrt Payroll..... ..o IMPORT PAYROLL
EXport 1099 Vendor ChECKS ......cooooi i VENDORS
IMport General LEAQET.........ouvuiieiiieei e e e e e e e e e e ennnnes TOTAL_ACCESS
IMport CUSIOMEr AR ... .. e e e e e TOTAL_ACCESS
IMPOrt VENAOr A\P..... e e e e e e e e e eeeeannaaa TOTAL_ACCESS

Reports
Daily REPOI.... .o e e DAILY TRANS REPORT
Daily SNap-Shot.......cooiieee e DAILY TRANS REPORT
Inventory Holding RepOrt..........uueeiiiiiei e ACCOUNTING REPORTS
Current Trial BalancCe............cooviiiiiiiiiiccee e ACCOUNTING REPORTS
Past Trial BalanCe...........coooiiiiii e ACCOUNTING REPORTS
Trace ADollar Amount ........cooo oo, ACCOUNTING REPORTS
Account Activity By Date..........uuueiiiiii ACCOUNTING REPORTS
Account Activity By Period...........ccooooiiiiii ACCOUNTING REPORTS
Export Entire G\L By Period..............oooiiiiiiiiiiieeeeee e ACCOUNTING REPORTS
Income Statement (P&L) ... ACCOUNTING REPORTS
Balance Sheet ... ACCOUNTING REPORTS
Budget Report FOr MONth ... BUDGETING
Yearly AcCOUNt ACHIVILY ......oovviiiiiiii e ACCOUNTING REPORTS

Choose Other Reports.........ccooviviiiiiiiiciee e ACCOUNTING REPORTS



Calendar Module:

** Requires “Calendar Module” Group to access this Module.
** No additional Passwording beyond “Calendar Module”.

Import\Export Module:
**Requires “Import-Export Module” Group to access this Module...

File
Load And RUN PIUG-IN.....oii e RUN PLUG-INS
-> Import
IMPOrt PIMS RECOIAS ...t IMPORT_DATA
IMPOrt ASCI TEXE...ciieeeeeeeeeeeee e IMPORT_DATA
Export ->
EXport PIMS RECOIdS .......uvueiiiiiiie e EXPORT INFORMATION
Export Data Text File ... EXPORT INFORMATION
Special
Import Customer LOCAtioNS. ..........ciiiiiiiiiicccceeeeee e IMPORT_DATA
oY o B =T 0 0] 0] £= 1 (SRR USPRPPI N/A
Update Allocation Item Names ... IMPORT_DATA
Import Location ON-Hands...........ccooiiiiiiiiiii e IMPORT_DATA
PIMS-Classic
IMport From PIMS-CIaSSIC........uuuuuuiiiiiiiieieeeeieeeeeeeee e TOTAL_ACCESS
IMpPOrt ClassiC SROS .......oooeiiecie e e TOTAL_ACCESS
Import ClassiC WOIrKOFAEIS ........uuueiiiiiee et e e e e TOTAL_ACCESS
IMPOrt PM Detail ... TOTAL_ACCESS
IMport ClassiC JODS .......oooiiiee e TOTAL_ACCESS
IMPOrt ClasSiC RIMAS ..o e e e e e e e e e eeeeennnnes TOTAL_ACCESS
Import More Purchase OFAErs ........ccooiiieiiieiiieeeeeeeee e TOTAL_ACCESS
Import Classic ICM Data...........uuuuiiiiiiii e TOTAL_ACCESS
Import Selected ClassiC Orders........coooeeiieiiiiiiiiee e IMPORT_DATA

Old ICM-Sync

Classic Data-Sync Preferences.......cccccccceeiiiieiiiiiiicciieieeeee MODIFY PREFERENCES
Stop Waiting For Classic Orders ..........ccccooeeiiiiiiiiiiciiiiiiie IMPORT-EXPORT MODULE
How Many Un-Sent Orders?...........oooiiiiiiiiiiiiiiiiieieeeeeeeeeee e IMPORT-EXPORT MODULE
Force ICM Orders TOo Send.........cooooiiiiiiiiiiiiiiiiiieeeeeeeeeee e IMPORT-EXPORT MODULE

Send Updated Records TO ICM .........coooiiiiiiiiiiiiiiiieceeee IMPORT-EXPORT MODULE



Forms Designer Module:

**Requires “Forms Designer Module” Group to access this Module...

File
Forms Designer Preferences...........cccovvvveeeeiiiiciiiiee e MODIFY PREFERENCES
Load ANd RUN PIUG-INS .....eeeeeiieeee et RUN PLUG-INS
Templates
Create New Template ..........ooeiiiiiiiiiiiiiiiiicee e FORMS DESIGNER MODULE
List All TemMplates .....oveeeeeiiieiiiieeeeeeeee e FORMS DESIGNER MODULE
Screens
Customer User SCreen ..........coooveveeeeiiiiiiiiei e FORMS DESIGNER MODULE
Customer User Field Names ...........cooiiiiiiiiiiiiieeeeceee e TOTAL_ACCESS
Inventory USer SCreen............ovveeiiiiiiiieeeeeeeeeeeeeee e FORMS DESIGNER MODULE
Inventory User Field Names ...........cooiiiiiiiiiiiiieeeeee e TOTAL_ACCESS
Reset All Custom Field NamesS.........couuoiiiiiiiiiiiieeeecee e, TOTAL_ACCESS
BaCK-UP ADA Fil@ ..oveeeeeeieeeeeeeeeeeeeeee e TOTAL_ACCESS
RESLOrE ADA Fil€... .o TOTAL_ACCESS
Clear ADA BACKUP .....uueieeiee e TOTAL_ACCESS
Show 4DA File Location.............ceveeeiiiiiiiieieieiieeeeeeeecc, FORMS DESIGNER MODULE
Assembly Module:
**Requires “Assembly Module” Group to access this Module...
File
MFG PreferenCes .......ooovvvvieiiiiieee et MODIFY PREFERENCES
Change Next W.O. Number............ooommmiiciceee e ASSEMBLY MODULE
Load ANd RUN PIUG-INS .....eeeeiiieeee e RUN PLUG-INS
Workorders
Create New WOrKOrder.........coooiiiiiieieeecee e CREATE WORKORDER
List All WOIKOIAEIS ... ASSEMBLY MODULE
Find By Create Date Range..........ccooooiiiiiiiiiiiiiciieee e ASSEMBLY MODULE
SearCh EditOr.......veeeiiee e ASSEMBLY MODULE
LisSt All W.O. IN Progress .......uuuciieie et ASSEMBLY MODULE
List All NOt IN Progress ......uueeeeiiiei et ASSEMBLY MODULE
List All Completed W.O. ... ASSEMBLY MODULE
Find By Scheduled Completion ..., ASSEMBLY MODULE
Find By WOIrKOrder# ..........oooeeeieeeeeeeeeeeeeeeeee et ASSEMBLY MODULE
FINd By ProdUCHE ... ASSEMBLY MODULE

FINd By CUSIOMET ...t ASSEMBLY MODULE



FINd BY Orderff ..ot ASSEMBLY MODULE
Find By Specific Stage.........uuuiiiiiiiiiiiiiieeeeeeee e ASSEMBLY MODULE
Find By Percent DONE...........uuuiiiiiiii et ASSEMBLY MODULE
Update Workorder Stage .........ccoeeeeiiiiieiiieeeeeeeeee e ASSEMBLY MODULE
Calculators
How Many “X” Can We MakKe ............ccooviiiiiiiiiicceeee e ASSEMBLY MODULE
When “X” Changes IN CoSt........ovveiiiiiiiieec e, ASSEMBLY MODULE
Components Needed ForBuild ............coooviiiiiiiiiiiieee e, ASSEMBLY MODULE
Lists
What Products Contain “X”.........oeeeiiiiiiiee e ASSEMBLY MODULE
List Components Of “X7 ... ASSEMBLY MODULE
List All Items With Components............coeeiiiiiiiieiiiiicee e, ASSEMBLY MODULE
List All “Sub-Assembly” BEMS ........ccoooiiiiiiiicceeee e ASSEMBLY MODULE
List All “Cost-Assembly” HeMS.........cooooriiiiiiiiccee e ASSEMBLY MODULE
List Finished Products ............cccooiiiiiiiiiiieeeeee e ASSEMBLY MODULE
First Level Component LiSting ...........ccooviiiiiiiiiiiiiciieee e ASSEMBLY MODULE
Quick Find INVENtOry HEM ........ueeiiiiiiiiii e INVENTORY
Serial’lNumbers
Manually Add Serialff............uuiiiiiiiiiieeeeeeeeee e ASSEMBLY MODULE
List All Serial NUMDErS........uuueiiiiieii e ASSEMBLY MODULE
FiNnd By Serial# .........ooeiiiiiiiie e ASSEMBLY MODULE
List By Date Modified..........cccueiiiiiiiiiiiieee e ASSEMBLY MODULE
SearCh EditOr.......uveeiee e ASSEMBLY MODULE
Consolidate FP\CMP Serial#s .........ooovvvveiiiiiiiiieeeeeeeeeee ASSEMBLY MODULE
List A Product's CMP Serial#s ............ccccocoiiiiiiiii ASSEMBLY MODULE
Labels
Create New Template ...........oiiiiiiiiiiiieeeeeeec e ASSEMBLY MODULE
LiSt All TEMPIALES ... ASSEMBLY MODULE
no
IMPOrt Usage HIStOrY .........ii e IMPORT_DATA
Reports

Choose Other REPOMS.......couuiiieeieece et MFG REPORTS



Service & Repair Module:

**Requires “Service-Repair Module” Group to access this Module...

File
Service PreferencCes .......ooooe oo MODIFY PREFERENCES
Update GSX Location Defaults............ccccoeeieiiiiiiieiiiiiiiiieceeeee MODIFY PREFERENCES
Change Next SRO NUMDET ........ooooiiiiiceee e e e e e e e e aaaannees UTILITIES
Change USEI ACCESS ..ottt e e e e e e e e e e e e e e e e e s as All Users
LOGOUL Of SYSIEM ... e e e e e All Users
Load AnNd RUN PIUG-IN.....oiiieeee e RUN PLUG-INS

SIRIOI
Create New Service Repair Order...........cuuuiieeiiiiiiieee e ADD SRO
LISTAII SROS ... .ttt s e e e e e e e e e e e e e et e e e ra s aaeeaeaeaaaaeaeeennrrnn SROs
VIEW Last SRO ...t aa s SROs
FINA BY SRO ... ..ttt e et e e e e e e e e ettt s e e e e e aeaeaaeaeeenesnnes SROs
SEANCH EIOr ... e ———— SROs
List By MOAIfied Date........uuueeiiiiiie ettt e e e e e e e e e eaanes SROs
List TOAAY'S SROS ...ttt e e e e e e e e e e e et et s e e e e e e eaeaaeeeeeenennes SROs
FINA BY CUSIOMET ... e e ettt e e e e e e e e e aaeeeeeenennes SROs
FINA BY Serialf ...ttt e e e e e e e e e e e e eeeeeneanes SROs
FINA BY Service TECN ..ottt e e e e e e e e eeeeaees SROs
FINA By Part USEAH........oooieieiiiii ettt ettt e e e e e e e e e e e e e eeeeennes SROs
List All Uncompleted SROS.........o oot SROs
LiSt All UN-Billed SROS .....cooiiiiiieieeeee ettt SROs
List DIiSPULEA SROS .....ooviiiieeec et e e s SROs
List UNreconCiled SROS.........uuiiiiiiiiie sttt e e e e e e e e e e e e eenaaaes SROs
List SROs IN Need Of POSHING .....coiiiiiiiieeeeeeeeee et a e SROs
List SROS With DIffEr€NCeS ......uiieeiii e e e e e e e e e eeeaaees SROs
List SROs With Parts TO REtUIMN .........cooiiiiieee e SROs
LOG Start TiME ...t e e e e e e e e e e e et e et e e e e e e e e e aaeaeeaeeaana SROs
[T TN = g o I I 0 o V- PRSPPI SROs

Reports
Stock Items NOt RECEIVEA .........cooiiieeee e SROs
Exchange Items NOt RECEIVEA .........ccoooiiiiiii e SROs
List Exchange Parts TO RetUIN .........cooi oo SROs
TECh HOUIS Bill&d..... .o e e e e e e e e e e e SROs

Technician Commission EXPOrt............ocevveeiiiiiiiiiiiieeeeeeeeeeeeeee, ACCOUNTING REPORTS



Locations Module:

**Requires “Locations Module” Group to access this Module...

File
Load AnNd RUN PIUG-IN.....oiieieee ettt RUN PLUG-INS
Locations
Add New Location ReCOrd..........cccoeeviiiiiiiiiiieeiceieee e LOCATIONS MODULES
List All LOCAtIONS ... LOCATIONS MODULES
Data-Sync
Records Ready TO SYNC .....uuuuiiiiieiiii e LOCATIONS MODULES
Run Scheduled SYNC NOW ........cooiiiiiiiiiieieeeeeecre e, LOCATIONS MODULES
When Wil SYNC RUN .......oooiiie e LOCATIONS MODULES
Clear All SYNC FlagsS. ... ccooiiieeieeeeeeeeeeeeee et LOCATIONS MODULES
Show Data-Sync Monitor Window ..........ccceeviiieeiiiiiiiiieeeeee e LOCATIONS MODULES
WEB Services Module:
**Requires “WEB Services Module” Group to access this Module...
File
WEB Services Preferences ..........ccceeeeiieeiiiiiiiiiiieeeieeeee e MODIFY PREFERENCES
Load ANd RUN PlUG-IN....eee e RUN PLUG-IN
ShopSite
ShopSite LiNK SetUp ........uuvemiiiiiiiiiiiiieiieeeeeeee e WEB SERVICES MODULE
Download OrdersS.........coeeiiiiiiiiieeee e WEB SERVICES MODULE
Upload Modified INVeNtory .........cccooeiiiiiiiiiiieeee e WEB SERVICES MODULE
Visit ShOPSItE.COM......ccoiiiiiie e WEB SERVICES MODULE
Visit LEXICONN.COM .....ccciiiiiiiiceceeee e WEB SERVICES MODULE
Visit Our ShopSite Site .......cccccciiiiiieeeee e WEB SERVICES MODULE
Visit Our ShopSite Backoffice........ccccoovvuiieiiiiiiiiiiiiiiiiec e, WEB SERVICES MODULE
Subscription Module:
**Requires “Subscription Module” Group to access this Module...
File
Subscription Preferences............ocuveeeiieiiiiiiiiieeeieeeeeeeeee e, MODIFY PREFERENCES

Load AnNd RUN PIUG-IN.....oiiiee e RUN PLUG-INS



Subscriptions
Process Subscription Run .........cccooooviviiiiieiiiiennnnnn. PROCESS NEW_ SUBSCRIPTION_RUN
LiSt All SUDSCIIDEIS ... e e CUSTOMERS
Find Customers By RUN Refff........coooiiiii e CUSTOMERS
Find Last SKipped CUSIOMEIS........ccooeviiieieeiieee et CUSTOMERS
Find Customers By Process Date.............oooviiiiiiiiiiiii e CUSTOMERS
Find Customer By SUD-TYPE.....coi i CUSTOMERS
Find EXpiring SUDSCIPLIONS .....oiiiiiiiecee e CUSTOMERS
Find Current Active SUDbSCIIDers ............ooooimmiiiiii e, CUSTOMERS
Find Expired SUDSCIIPIONS .........uoiiiiiiiieee e CUSTOMERS
Export SUBSCHIPLIONS.......ccooiiiiiiieeeeeeeeeeeeee e SUBSCRIPTION MODULE

Recurring Bills

Generate Recurring INVOICES ..........coovvviviiiiiiiiiiee e, RUN_RECURRING_INVOICES
Find Customers By Billed Refff.........coooorimiiee e CUSTOMERS
Find Customers Not Billed Last............oooiiimiiiiccee e CUSTOMERS
Find Customers By Billing Date...........oooiiiiiiiiicccee e CUSTOMERS
List All Billable CUSIOMEIS ......ccoiiiiiiiieieeeeeeee e CUSTOMERS
LiSt All DU TO EXPIr€..ccvvueeeeeeeieee ettt CUSTOMERS
[teM DUE TO EXPITE ...t eeeaaaans CUSTOMERS
SEArCH EIOr ... CUSTOMERS
Find Invoices By Billed Ref# ... ORDERS
Find Invoices By BilliNg Date ........cccooiiiiiiieeecee e ORDERS
Reports
Export All Subscription Data.............coveeiiiiiiiiiieieiee e SUBSCRIPTION MODULE

Subscription Expiration Graph..........ccccoooviiiiiiiiiiiiieeeeeeeeeeeee SUBSCRIPTION MODULE



The following section details Passwording related to all Entry Screens and Record Listings:

MENU/ITEM: PASSWORD GROUP

Inventory Entry Screen:

Functions
Run Plug-In On This RECOId...........cooiiiiieeeeeeee e RUN PLUG-INS
Duplicate RECOI .........ooiiiiiiee e All Inventory Users
Print BarCOde ..o All Inventory Users
Records
View Another Inventory ReCOrd ..o INVENTORY
View Category RECOIM..........ooi oot CATEGORIES
Create NEW OGN ... ...t eeeees CREATE ORDER
List ASSOCIAtEd LOES ....ooviiiiiieeee et LOTS
List Associated Serial#s............oooeiiiiiiiiieeeeee e SERIAL NUMBERS
Custom
Custom User Fields ........ccccouiiiiiiiiiiiiiiieeeeeeeeee e INVENTORY CUSTOM FIELDS
WEB
Additional Data FOr WEB............cooiiiieeeeeeeee e ICM INVENTORY INFO
Subscription
Link Subscribed Product..............ooooiiiiiiii e SUBSCRIPTION MODULE
Inventory Listing Screen:
Functions
ASSIGN Cat@QOrIES....eeiiiiiieie et e e e e e e e e e e e e e e e e e e nnnes ADD INVENTORY
ASSIgN SUD-Categories ........ccooiiiiiii e ADD INVENTORY
ASSIGN FAMIIY ..o ADD INVENTORY
ASSIGN VENAOT ... e e e e e e e ADD INVENTORY
ASSIGN ManUFaCIUrer.........ooo e ADD INVENTORY
Modify Discount STruCture.............oooooiiiiiee s ADD INVENTORY
Selected TOtalS .......cooeee e All Inventory Users
EXPOrt ON-HandS ........ccoovviiiiiiiieiieeeeeeeeeeeeeee e IMPORT-EXPORT MODULE
Set Data-SyncC Flag.......ccccooiiiiiiiiiiieeeeeeee e LOCATIONS MODULE

Run Plug-In On This LiStiNg......ccooiiiiii i RUN PLUG-INS



WEB
Set “OK FOr WEB” FIag ....cceeeeiiiiiiiieee e WEB SERVICES MODULE
Set “Ready To Send” Flag ........cceeevveiiiiiiiiiiiiiiie WEB SERVICES MODULE
Global Apply Product Pages.........ccoovieiiiiiiiiiiiiiieeeee WEB SERVICES MODULE
Upload Selected INVeNtory..........ooooiiiiiiiiiiieeeee e WEB SERVICES MODULE
Category Entry Screen:
Records
View ANOther Category ..o CATEGORIES
Category Listing Screen:
Functions
Set Data-SyncC Flag........ccccoiiiiiiiiiiiiie LOCATIONS MODULE
Vendor Entry Screen:
Accounting
Manually Add A\P Ledger LiSting ........ccccouuiiiiiiiiiiiieiieeeeeeeeeeeeee e ACCOUNTS PAYABLE
View HIStOriCal A\P........c.eeiiee e ACCOUNTS PAYABLE
Notes
VIEW VeNdor NOEES ........ooiiiiiiiiiiiiie e All Vendor Users
Vendor Listing Screen:
Functions
Set Data-SyncC Flag........cccooiiiiiiiiiiiiee e LOCATIONS MODULE
Customer Entry Screen:
Functions
Run Plug-In On This RECOId.........coooiiiii e RUN PLUG-INS
Register Loyalty Card ...t GIFT CARDS
Print Mailing Label ............oe e All Customer Users
Records
View Another Customer RECOId ...........uuuiiiiiiiiiiiiiiiii e CUSTOMERS

CrEate NEW OOl e e e CREATE ORDER



Custom
Custom User FieldS ........ooveeiieeieeeeeeeeeeeeeee e CUSTOMER CUSTOM FIELDS

Accounting
Manually Add A\R LiSting .......uueeiiiiieiiiiieeeeeeeeeeee e ACCOUNTS RECEIVABLE
L= D QO A= o [T All Customer Users
View HiStoriCal A\R ... ACCOUNTS RECEIVABLE

Subscriptions
Go To Recurring Billing Page...........oooovvviiiiiiiiieeeeeeeeeeeeees SUBSCRIPTIONS MODULE
Go To Subscriptions Page ..........ccoovvviieiiiiiiiiiiieee e SUBSCRIPTIONS MODULE

Customer Listing Screen:

Functions
Run Plug-In On This LiStiNg......coooiiiiiiiiiie e RUN PLUG-INS
Accumulate Selected CUSIOMETS.........ooevniiiiiieeeee e CUSTOMERS
Set Data-SyncC Flag........cccooiiiiiiiiiiiieee e LOCATIONS MODULE
Export Subscription Data.........cccooeeeiiiiiiiiii e SUBSCRIPTIONS MODULE

Order Entry Screen:

Functions
Duplicate ThiS OFder..........uuueeiiiieee e s All Order Users
Delete All LINE-tBIMS ... e e ens All Order Users
Set All LINE-ItE€MS TO PriC....ccuiieeeeie e e All Order Users
Change USer ACCESS LEVEL........ooiiiiiiiiiiiei ettt All Users
DISCOUNT Al IHEBIMIS .o e e ens All Order Users
Reset All Prices TO Default .........oooeiieniiieeee e All Order Users
Bring Items Up-TO-Date ...........uiiiii e All Order Users
[0 T3 (AN | O T (o =T g o 4 (7T All Order Users
Backorder All LINE-IHEMS ... .. All Order Users
Un-Backorder All TEMIS .. ... All Order Users
(o) (o AN | I N (= g g ST O T g TG (o [ All Order Users
UN-Hold All REMS ON OFAEI ... e All Order Users
Negate All QUANEITIES .....cooviiiiiiieeeeee e All Order Users
Total Of Order QUANIEIES ........oiieeeeeeeee et e e aees All Order Users
LOGOUL Of SYSTEIM ... All Users
LOOK-UP ItE€M PrICE.. ..o e All Order Users
Check Giftcard BalanCe............ooeuiieieieeee e GIFT CARDS
View CC INformation..........oooooiiiiiiciiee e VIEW_CC_INFO
Show Available Credit..........ooee et e e All Order Users

What Products Contain X 2 e e All Order Users



List Components Of “X7 ... e All Order Users
Assign Customer Code ONly ... All Order Users
Does Customer Already EXIiSt?.........cooiiiiiieeee e All Order Users
ASSIGN Order NOW.......coiiiiiieie et All Order Users
Order SCrEEN NOTES ... ...t e et e e e e e e e e eaeeeaaaaes All Order Users
OPEN CasSh DIraWET ......cciii ettt e e e e e e e e e e e eeeeeeennnnas All Order Users
RUn Plug-1n On ThisS Order.......coooiiiiii ettt RUN PLUG-INS
Records
View Another Order RECOI..........ovueiii e e eeas All Order Users
View Another INnventory RECOI ..........ooii i INVENTORY
ViIieW ANONEI CUSTOMIET . ... et e e e eaaas CUSTOMERS
ViIieW ASSOCIAtEA SRO ... .o e e e e e e e e e e e e e eaans SROs
Add New Customer From Order...........ouueviiiiiiieei e ADD CUSTOMER
Create ANOTNEr OFAEN ......coeeeee e e e a e CREATE ORDER
Create NEW SRO ...t e e e e e e e e e ADD SRO
Create New Inventory ReCOrd ... ADD INVENTORY
Send Line-Items To JOD RECOI .......covveiiiiiieeee e ADD JOB
Place Backorders On P.O.S .....coooiiiiiiiiieeeeee e CREATE_NEW_ PO
LisSt ASSOCIAtEA P.O.S ... e PURCHASING
Place Backorders On W.O.S.......ooiiiiiiiiee e ASSEMBLY MODULE
List ASSOCIAtEA W.O.S .. e ASSEMBLY MODULE
Load
From Portable DEVICE ........ieiiiieeee e All Order Users
Customer Past PUICNASES ..........couuiiiiiieeeee e All Order Users
From Product SEArCN........ccoee e All Order Users
[0 7= To 1Y 2 1 All Order Users
Print
T O o 1= All Order Users
Print PICKING LISt ......ooiiiiiiiii s All Order Users
Print Packing LiSt........oooiiiiiii e All Order Users
ST 1 o] o] e T =T o1 U SUUPPPPPRR All Order Users
Print\View Order HiStOry ... All Order Users
Validate
Verify Before Shipping .......ooooo e VERIFY ORDER
eBusiness
[ |V =T IO o 1= All Order Users

SaAVE AS HT ML .o e e e All Order Users



Admin
LOGOUL Of SYSTEIM ... All Users
e Tod 4| 0] o Tex 1@ o = o TOTAL_ACCESS
Upper-Level OVEITIAE .........uueiiiie e TOTAL_ACCESS
Unpost This Specific INVOICE.........cccooieiiiiiiiiecccee e, UNPOST _INVOICES
Post This SPeCifiC INVOICE .......ccoiiiiiiieeiieeeeeee e POST INVOICES
Order Listing Screen:
Functions
Duplicate Selected Order..........coooeeeieiiiiiiieecee e CREATE ORDER
Set Data-SyncC Flag........ccccouiiiiiiiiiiiie e LOCATIONS MODULE
Create Selected P.O. WOrksheet ............coeiiiiiiiiiiiiieeeeeeee e PURCHASING
ASSIgN ShIPPEd DAt .....ceeeeieiiiiiiee et a e ORDERS
Export Selected As PIMS Records ...........oovvvveeiiiiiciiiiiiieieeeeeee IMPORT-EXPORT MODULE
Selected Order Stats ......coooo oo All Order Users
Run Plug-In On This LiStiNg......coooiiiiiiiiiie e RUN PLUG-INS
P.O. Entry Screen:
Functions
Visit Vendor's WEB Site........ooovuuiiiiiiiiiie st All P.O. Users
Load And RUN PIUG-IN.....oii e RUN PLUG-INS
Records
Create New Inventory ReCOrd ... ADD INVENTORY
View Another Inventory RECOI ..........coiii i INVENTORY
View Another Vendor RECOrd......... oo VENDORS
VIEW THIS VENAON ... e VENDORS
Reconciliation
Zero-Out All QTY INVOICEA........uuuuiiiiiiiiiiiiieeeeeeeeee e VENDOR RECONCILIATION
Reset All QTY INVOICEA.........ccoeiiiieieicicceceeee e VENDOR RECONCILIATION
Hide Completed LiNeS .......ueveeiiiiiiiiieeeeeeee e VENDOR RECONCILIATION
Find A Specific Product.............cccooo oo VENDOR RECONCILIATION
eBusiness

E-Mail PUICASE O AN ... e All P.O. Users



P.O. Listing Screen:

Functions
Manually Close Selected P.O.S.........oooiiiiiiieeeeeeeeeeee e TOTAL_ACCESS
Run Plug-In On This LiStiNg......coooiiiiiiiiii e RUN PLUG-INS
Receiving Entry Screen:
Functions
Zero-out All Received QTYS ...t All Receiving Users
Load And RUN PIUG-IN.....oii e RUN PLUG-INS
Records
View Another Inventory RECOI ..........ooii i INVENTORY
Receiving Listing Screen:
Functions
Export Selected Received Items...........ccoooviiiiiiiiiiiiiiiieeeeeeee IMPORT-EXPORT MODULE

Run Plug-In On This LiStiNg......ccooiiiiiiiiiieeeeee e RUN PLUG-INS



The following section details Passwording related to special functions and controls throughout the
program, that are not Menu driven.

ASSIGN_TERMS:
If a User does not belong to this Group, then no Accounts Receivable Payment Types will be dis-
played in any Payment Type chooser dialogbox.

If a User belongs to this Group, then they can assign terms on a Recurring Billing process.
If a User belongs to this Group, then they can assign terms on a Customer record.

VIEW_CC_INFO:
If a User does not belong to this Group, then all three tracks on the Creditcard Prompt Dialogbox will
be “bulleted” along with the CVC field.

MODIFY_POSTED_INVOICE:
If a User belongs to this Group, then they can modify the Creditcard Number on a Posted Invoice.
Other specific fields will also become editable as well.

OVERRIDE CREDIT LIMIT:
If a User belongs to this Group, then they can approve an “Over Limit” dialogbox prompt on an Order
entry screen.

If a User belongs to this Group, then a Bypass Credit Limit button will be displayed on the Order entry
screen.

RECORD DELETION:
If a User belongs to this Group, then they can delete most records from a record listing. Certain limi-
tations apply on certain listings (Posted, etc.).

EXPORT INFORMATION:
If a User belongs to this Group, then they can use most of the “Report Selected” buttons on record
listings.

READ-ONLY INVENTORY:
If a User belongs to this Group, then they can only view an Inventory record (if they have access) and
not modify it.

ACCOUNTS RECEIVABLE:
If a User belongs to this Group, then they can view the A/R Ledger on a Customer record.

VIEW_LOCKED_CUSTOMER:
If a User belongs to this Group, then they can view a User-locked Customer record. They can also
lock a Customer record.



ASSIGN_CUSTOMER_DEPT:
If a User belongs to this Group, then they can assign a Department to a Customer record.

ACCOUNTING MODULE:
If a User belongs to this Group, then they can view the Sales Ledger on an Order entry screen.

CANT_CHANGE_TO_INVOICE:

If a User belongs to this Group, then they can not change an Order into an Invoice. If “Invoice” is the
default Order type set in your system, then anyone belonging to this group will get a Salesorder as
the default Order type instead.

ACCOUNTS PAYABLE:
If a User belongs to this Group, then they can view the Accounts Payable Ledger on the Vendor entry
screen.

VENDOR RECONCILIATION:
If a User belongs to this Group, then they can go to the Vendor Reconciliation section of a Purchase
Order entry screen.

TOTAL_ACCESS:
If a User belongs to this Group, then the “Billed” checkbox is enterable on an SRO entry screen.

CAN’T CHANGE PRICE:
If a User belongs to this Group, then the PRICE, NON-TAXABLE, and DISCOUNT fields on an Order
line-item will be locked and non-modifiable.

LOCK ORDER PRICE FIELD:
If a User belongs to this Group, then the PRICE field on an Order line-item will be locked and non-
modifiable.

WRITE CHECKS:
If a User does not belong to this Group, then they can not view an existing Check entry screen.

READ-ONLY CUSTOMER:
If a User belongs to this Group, then they can only view a Customer record (if they have access) and
not modify it.

ADD_RECORD:
If a User does not belong to this Group, then they can not add a new record to the system. This is
usually regardless of other “Add” Groups (ie: ADD INVENTORY).

READ-ONLY ORDER:

If a User belongs to this Group, then they can only view an Order record (if they have access) and not
modify it.



ARROW_KEY_NAVIGATION:

If a User belongs to this Group, then using the “Arrow” keys (Left/Right) will usually move from one

page to another on most record entry screens. If not, then Arrow keys will move as normal in text edit
fields.

VIEW_CC_INFO:

If a User belongs to this Group, then when they select a Creditcard Payment Type on a Salesorder
they are presented with the Creditcard entry area of the Order entry screen.

READ-ONLY VENDOR:

If a User belongs to this Group, then they can only view an Vendor record (if they have access) and
not modify it.

HIDE_ORDER_COSTS:

If a User belongs to this Group, then any Cost, Profit, and Margin related information is not displayed
on Order screens or Product choosers and the like.
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